
User Guide – Central Forms 
Step 1   Log on to www.dvat.gov.in  through Internet Explorer. 

Step 2   Click on the link ‘Online Return Filing’ 

 

Step 3   Click on the link  ‘Dealer Login’ 
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Step 4   Enter TIN, Password, Image Code and then click on ‘Sign In’ button. 

 

Step 5  Move the cursor to Central Forms and select the sub link ‘Details of  
  Forms from the drop down list. 
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Step 6  Select Financial Year, Period and Form and enter the details of the  
  form as asked for. 

 

Step 7  In any forms are missing, kindly click on the sub link ‘Details of   
  Missing Forms’ 
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Step 8   Enter the details of Missing Forms as asked for. 
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Step 9  Click on the sub link ‘Details of Payment’  

 

Step 10  Select Financial Year, Tax Period and fill other details as asked for. 
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Step 11 Click on the sub link ‘Approval of Central Forms’  
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Step 12 Select Financial Year and Tax Period and click on ‘View’ button. And  
  then click on the hyperlink of the amount to check the entered   details. 
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Step 13 Click on the check box ‘Do you want to Approve it?’ and then click on the 
  ‘Approve’ button. 
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Step 14 Click on the sub link ‘History of Central Forms’ and then click on the  
  each radio button to view the report, if required.  
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Step 15 Click on the sub link ‘Revise Form Details’ which have already been  
  approved, if necessary.  

 



User Guide – Central Forms 
Step 16 Select the Financial Year and Tax Period and click on ‘Next’ button. 

 

Step 17  After filling the reason for revision, click on the requisite button to revise. 
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Step 18 Select Form Type and click on ‘View Saved Forms’ button and edit as  
  required. 
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