
USER MANUAL  

OF  

REGISTRATION 



TOPIC COVERED 

 At the Dealers End 

 At the Department End 



AT THE DEALERS END 

 



STEPS: 

1. Open http://dvat.gov.in/website/home.html & click on “New 

Registration”. 

http://dvat.gov.in/website/home.html


2. After clicking on “New Registration”, Request For 

Registration is there, fill the form. 

 



3. After clicking on “Submit “ button you will get a 

reference ID & your PAN will be verified 

 



4. Then click on “Login” button in Dealers Menu  & enter 
login through “Reference No.” & click on “Next” 

 





5. Then Enter Password, Image Character & Press “Sign In”. 

 



6. After “Sign In” Form DVAT 04 PART-A opens up .  Fill 
the details. Enter all the details which are mandatory. 

 







7. Now click on “save” button & Form DVAT 04 PART-B 

opens up.  Fill the details. Enter all the details which are 

mandatory. 

 





8. Then Click on ”Save” button, message will be 
displayed on successful completion. 

 



9. Then go to DVAT 04 menu & open “Part C”.  
  



10. Part C is optional for those having additional place 
of business premises . After Filling the form Click on 
“Save” Button 

 



11. After clicking on “save” button, a message is available at 
the top of the page “Operation Successfully Completed”. 

 



12. Again go to DVAT 04 & open Part D. It requires the 

details of Authority. The form looks like the as follows. 

 



13. After clicking on “save” button, a message is available at 

the top of the page “Operation Successfully Completed”. 

 



14. Then go to “CST” Menu in the header & select “Form A”. 
A page will be displayed like below. We need to fill this 
form if we apply for CST+VAT 

 



15. Fill the “Form A”  

 





16. After Clicking on save button a message will be displayed at the 
header of the page “Operation Successfully Completed”. 

 



17. After CST Form A its time to upload the document 
softcopy. By clicking on “Documents” menu, select 
“Upload” from the dropdown list. 

 



18. Now upload all the documents one by one. The documents must 
be  in JPEG/PDF format only. 

Select the documents from the list then click on  “Choose File” 
button &  browse to upload the document &  subsequently click 
on “save” button. 

 





19. When the entire relevant document has been uploaded 

the window will looks like the below. There is a 

download button for review.  



20. After Documents upload click on “Payment” Menu & 

select for “Go for Payment” option from dropdown list. 

  



21. The window will look like as below 

 



22. Fill the details & select the bank for online payment & 

click on “Proceed for Payment” button 

 



23. After the payment a “Payment History” will be generated 

 



24. Then go to “Submission” Menu & select “Approval” from 
the drop down list. 

 



25. Then a page of “Final Submission” Will be Generated 

 







26. Before Final submission, details regarding authorized 

signatory, ward & OTP code are to be filled. Click on the 

checkbox & click on “Submit” Button 

 



27. Then a message is displayed at the top 

that the form is submitted successfully & 

TIN and password is sent to the registered 

e-mail address for further communication. 

 



AT THE DEPARTMENT END 

 



1. Open http://dvat.gov.in/website/home.html & 

click on Department “Login”.  

http://dvat.gov.in/website/home.html


2. Enter your User ID, Password & OTP code & click on 

“Sign In”  





3. Now go to Registration Menu & select “Issue RC (New 

Registration)” from the drop down list. 



4. Now click on “Find” button.   



5. A page will display like below. Now select the radio 

button & click on “Go” button 



6. Now Click on “Next” Button. Basic details of dealer will be 

displayed below. 



7. If a dealer wants to view the documents of dealer, click 
on “View Documents”. Similarly if a dealer wants to view 
its DVAT04  then click on “View DVAT 04” button.  



8. After clicking on “View Documents” , a screen like below 

will be displayed. Now an Official can view dealers 

documents  



9. After verifying the Dealers DVAT 04 & documents, on 
official enter enters OTP & click on “Generate RC” 
button. 



RC Generated. 




