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User Manual   -   Form DP-1 

Step 1 - Log on to www.dvat.gov.in  

Step 2  –  Click on the link ‘Dealer Login’ 

 

Step 3 - Enter User ID Click on ‘Next’ button. 

 

 

 

Step 4   -        Password and Image Characters and then click on the ‘Sign In’ button. 

 

 

 

 

 

ENTER TIN 

http://www.dvat.gov.in/


Step 5- Tick mark in the Check Box ( ) and Click on Proceed to Home Page button.  

 

 

 

 

 

 

Step 6- Click on the link DP-1 and Sub link Part A. 

 

 

 

 

 

 

 

 

 



Step 7 -  Fill the information as asked for in Part A and click on   
  ‘Save’ button. 



 

 

 

Step – 8  - Click on Part-B and fill the information as asked for and click  

                                          On ‘Add’ then ‘Save’ button.  

Click on ‘View’ Button to View other Business Details and ‘Click on Person/ 

Company Name’ to edit the details of person/company. 

  

 

 

 
 



 



 

 

 

 

Step 9  - Click on Part-C and fill the information as asked for and    

                              Click on ‘Save’ button. 

 

 



 

 

 

 

 

 

 

 

 

 



Step 10 - Click on ‘Part-D’ and fill the information as asked for and   

                                             Click on ‘Save’ button. 

 

 
 



 

 

 

 

 

Step 11         -           Click on ‘Signature Sheet of Dp-1’ and take a print out of Signature Sheet  

                                   Then sign it. 

 

 

 

 



 

Step   12            -    Click on ‘Upload Signature Sheet’ and upload the Signed Signature sheet in        

PDF format in Dp-1 which is in Step 11. 

   

 

 

  

 

 

 

 

 

 



Step 13              -               Click on ‘Submission’ and Select the name of authorised Signatory in 

verification, enter the SMS Code which will send on users registered mobile no. tick mark in the 

Check Box ( ) and Click on ‘Submit’ Button to submit the Dp-1. 

Click on Print Button for Print the form. 

 

 

 

 

 



 



 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Revise 

 

Step 14             - Click on Revise to Revise the DP-1, Enter Reason To Revise the Dp-1 and tick mark 

in the Check Box ( ) and Click on ‘Please Proceed’ Button.  

 

 

 

 

 

The Process of Revision is same as well as Original Dp-1.  

Note: - Part A is necessary to fill at the time of revision. 


